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Brief Overview

Our Presentation Skills Content Can
J Change the Way You Create Some of
Your Training and Learning Materials

Making it Simple and Easy to Customize
< and Publish Workbooks, Leader’s Guides,

eLearning Content, Handouts, and y
Other Learning Materials ... o

& Saving Both Time and Money
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Overview

Presentation Skills provides you widl the essential information and skills needed for you to
excel as a presenter

This program will improve the quality of your presentations through beter use of your
Voice, ey, gestures. posture. and movement. Youwill develop a presentation Sumework
that ensures audiance members know the goals and objectives of your presenmion. This
format will assist you in generating Enmadiate Misrest i you presenition widle also

giving you a Famewerk 1o use your crextivicy and skills 1o mainmin the audience’s intsrest

oy sl i ik vz
‘1o improve your

pesrsin
nm‘kslwp mnmugpmm encoungss m}mnmam\
intezrating your work-relare sinuations imw the workshop.

Course Objectives

Our goal s to build ereater personal skill and conidsnce in your ability to present informa-
tion and yourself by focusing on the areas lited below.

» Undersuniing ihe rm ey Roles of Effective Presenters

Develaping Your
B cmm, Gesrures, Postire, nlj{mmr,mruumm!mn
w Pregaring Concise, Hard-Hitting, and Memorable Presens

Deming Noan g Objecves o Presener and dudinees ke

u Creating Opening Statemenss that Grab dhe Audience

. mefhﬂmmswffmﬂsjmwmdﬂpmm Statements
Fip Charts Overhad Projctors, and Podiums Effecrely

. s.m:g;m the Preseniasion

w Handling Questions from the indience

» Ghing Graup Preseniations

Personal Objectives ’2{/

In fhis section of your warkbook, writs out ome or two persanal objectives you would like
o accomsplish by the end of Presentation Skills. Use hese abjectives 25 your measurmz
tools 10 help you determine whare 1o focus vour energies during the workshop. Try to limit
your wital objectve 1o abeut 1) o 15 words and maybe ane ar two bullsts. As you gt
oo the axercises and nlk 1 . you can modify your objectives

©2011 Bratastorm Dysamscs

Developing Your Voice % /
When you deliver your presentaion, yous audience noi only hears what you say, they also
abserve how sy Your presemtation is both visible and audible. Outlined below and
on the followinz page are different examples of the voice. In your small sroup, discuss each
i provide & moch elted exsgle. AL,y o omiy e eeos e o b
¥ouare strong. and the aras whers you believe you could use Enprovement

What Kind of VOICE Do You Have?

1) Is it monotonvus? A flar, non-infiscted voice that “can put an audience 1o slesp,” ar
Tose a person’s amention and imerest.

) Isitharsh? A raspy. grating veice that tends to grind on the nerves of listeners.

3) Unfriendly? A cold antagomistic tons thar purs people “on their guard.” Their defen-
sive amirade will pur you in a difficult sination i you expect to persuade or influence the
andiencs in any way. A warm, friendly sounding voice helps put the qudisncs at sase.

4) Do you tall: too fast or too slow? Try to vary your rate of delivery so that you can
range from a deliberate rate of speech to 2 rapid-fire delivery

* Gosd prasenters are particularly.
in deifvery raie

singuished by thair evnsive use of changes
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The
Participant’s
Workbook

and

Leader’s Gui

Are
Created in

Microsoft WORD

nda

mmmm;:upmmmmmuemummnm guideline. It's more
spostaptto s s puracipasts t s e e et benefd them g st Yo

bess times Try bt oIt the clck i your workshop. Chserve e pareii.
pmvsmdmlszrmne decisions accondingly. The mumber of participants in your session and
the amourt of vidsomping you dcide to do wil also affect the fimss listed below.

Sample Two-Da

Opening the Worksbop 20 miures 8:30- 850
Administration 10 mivures 8:30- 9:00
The Effactive Presemer 10 mivures 800~ 210
Developing Your Voice 20 mimures 10~ 930
Skill Practice: 40 mitmes. 2:30-10:10
Break 15 mivures 10:10-10:25
Skill Practice: 40 mitnes. 10:25-11:05
Eye Connact 15 mivures 11:05-11:20
Gesnras 15 mivures 11:20-11:35
Bosnue and Movement 15 mivures 11:35-11:50
Sill Practice. 20 mimures 11:50- 1210
Lunch 60 miures 1210- 110
Skill Practice: 60 miures L10- 210
Break 15 miures 210- 225
Preparing Presentations 15 miures 135- 240
Define Your Objective 15 mimures 40- 2355
Creare Your Opening Exercise 40 mitmes. 1355 333
Desizn the Body of Your Presenmasion Exercise 60 mirwres 335- 443

Create Your Opening
1) State the following and direct participants to page 21,

You are now geing fo begin working in your groups of three people. The firsi part of the
exercise is o create your . The one thing you must couvey in your opening to the
ndicnce isyous credinits about thesubject mafie vau ave sing 0 precenc. Ontined om
page 1 are furee ey aress (o comsider. The pramary thing I waat you to focus 0u @ crea-
ing youropen s sttin th evl Remember, vour

oth:

Review page 1.
2) State the following and direct pardcipant: to page 1%,

In your small gro each
ikt use. Each parsen & fo eveop  separate apening statenen based on s or her
subject and objective:. This is 2 good appartumity to brainstorm several different
openings. Use fhe spaces in your workbook fo write your statements.

Fractice your opening several fimes 5o you get i down. v...m.ham,.nhr reading or
reviewing your notes with your ££0Up once you have finished d
statement Later on, you'll have fime to do a complete <Jill practice nm become ner-

ma
well. Once that happens, your confidence will kick-in and the presentation will go
s

¥oucan use the 33 § cards that I have to write your notes in addition fo using your work-
Dosks. When you do our presentabio i » Cemplee skl pracice, You wall e abie o e
your note cards if you wish. Lt can be a good way to keep yo

Does anyome have any questions?

Answer any questions

Add any personal insight. Walk around and assistas needed

An altermative method to this exercise s to briefly walk the participants through the workbook

s for s pesing. body, i close. pving ot e ey e o docts o i sch ecin. In
group. the paricipants would discuss pages 21 through 20 while developing their

mmnﬁm

3 Draw conchusions.
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Sample Workbook Pages

PRESENTATION SKHLE

Overview

Presentation Skills provides you with the essential information and skills needed for you to
excel a5 A pressnter.

This prozram will improve the quality of your prasentations through better uss of your
voice, eyes, peshures, postare, and mevement. You will develop a presentation famework
that ensures andisnce members know the poals and objectives of your presentadon. This
format will assist you in generating mmmediate mrerest in your presentation while alse
giving you a famework to us2 your creativiry and skills to maintain the andisnce’s infersst.
Presentation Skills & desizned for you to actively participate with your peers in the maining
workshop. This traiming program encourages you to improve your knowledee and skills by = = =
integating your work-related simations into the work:hop.
Course Objectives

Crur goal 15 to build preater personal skill and confidence m your ability to present informa-
tion and yourself by focusing on the areas lited below.

Skill Practice

n Undersianding the Two Key Roles of Effective Presenters

n Develgpimg Four Voice

n [sing Eye Contace, Gestures, Posture, and Movemens for Mocmum Impact
n Preparing Concise, Hord-Hirting, and Memorable Presensations

n D¢fining Meanimgtl Objectives for Presencer and Audiences Alike

n Crearing Opening Statemenss that Grab the Andience

n Desipning the Body te Support Four Ofjeciives and Opening Statements

n [Tsing Flip Charis, therhead Projectors, and Podinms Effectvely - —

® Succesyfully Closing the Presentation - T

n Huondling Questions from the Audience
n Gihing Group Preseniasions —_—
Personal Db]l.‘flll'ﬁ %/ Skill Practice Coaching Checklist ;,'c'i

In this section of your waorkbook, write ouf one or two personal objectives you would like
to accomplich by the end of Presentadon Skills. Use these objectives as your measuring
toals 1o help you determine where to focus your energies during the workshep, Try to limit
vour initial ehjactive to about 10 to 15 werds and maybe one or twvo bullets. As you get
i the exercises and falk to other participants, you can modify your objectives.

an Effective Leader Exercise

What Could Use [mprovement?

© 2011 Brainstorm Chynamics
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Sample Workbook Pages

PREZENTATION SIS

Developing Your Voice %/
When you deliver your presentation. your audience not only hears what you say, they alse
ohserve how vou say it. Your presentation is both wizible and andible. Cratlined below and
Presentation Skills provil on the following page are different exaniples of the veice. In vour small groeup, disouss each .
excel 35 3 presenter. one and provide a work-related exanmple Also, iry io identify the areas where you believe Short-Term Meetings
) . v are strong, and the areas where vou believe you conld nse Improvement.
This program will imprd
Voice, £Yes, Eestares, po
that ensures audience m What Kind of VOICE Do You Have?
format will assist you in
Eiving you a framewark 1) Is it monotonons? A flat, non-inflect=d vodce that “can put an audience to sleep,” ar
i o lose a person’s attention and inferest.
Presentation Skills is ded . -
workshop. This raining] e 23 = z 2
Integrating your work-re|
1) Isit harsh? A raspy, sradng veice that tends to grind on the nerves of listeners. Skill Practice
Crur goal 15 to build preay
tian and yeurself by fool
n Undevsiandin)
: Urmgfuﬂlﬂi 1) Unfriendly? A cold antazonistic tone that puts people “on their guard ™ Their defen-
u Preparing Co sive attitnde will put you in a difficule situation & you expect to persuade or influsnce the
u Defining Med] audience m any way. A wam, fendly sounding veice helps put the audience at ease.
n Crearimg Opel
n Diesipning the
n [sing Flip CH - S
: m 4) Do yom tall: too fast or too slow? Try to vary your rate of delivery so that vou can
range from a deliberats rate of speech to a rapad-fire delivery.
« Good presenters are particuiariy distnguished By thair extensive use af changes Skill Practice Coaching Checklist
in delivery rate
In this section of your w|
to accomplish by the end
toals 1o help you detenm
vour inifial oljective fo |
inio the exercises and tal
What Could Use Improvement?
4

© 2011 Brainstorm Chynamics
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Sample Workbook Pages

Presentation Skills provil
excel a5 A pressnter.

This program will imprd
voice, eyes, gestures, po
that ensures andience ms
format will assist you in
giving you a framework

Presentation Skills i ded
workshop. This raining]
Integrating your work-re|

Crur goal 15 to build preay
tian and yeurself by fool

n Undevsiandin)
n Develaping Ty
n [sing Eye Col
n Preparing Co
u Defining Meq
n Crearimg Opel
n Diesipning the

In this section of your w|
to accomplish by the end
toals 1o help you detenm
vour initial ohjactive to
inio the exercises and tal

© 2011 Brainstorm Chynamics

When you deliver your
ohserve how vou say it
on the following page o
onz and provide a work
Vo are strong, and the

A

1) Is it momotonons? 4
lose 2 person’s atenton

1) Is it harsh? A raspy|

1) Unfriendly? A cold
sive attitnde will put yol
audience m any way. Al

4) Do you tall: too fast
range from a deliberats

» Good presennd
in delivery rate

PREZENTATION SKILLS

Define Your Objective %/

The first thing you mst do in creating your presentation is define your ehjective. Cnutlined
below are some belpful hints in defining your ehjective.

1. The objective mswers the question, “Why am I deing this presentation?™

1. The mdience st feel the presentation was designed for them

3. It's important that you have some imderstanding of the audisnce  For example:
# Are they young or 0ld” They may have different objectives.

» Are they techniral mformation or general information ariented” They want
different levels of detail.

» Are they blue collar, white collar, administrative, sales, or enginsers” They have
# Do they have some knowledge or no knowledge of the subject” You may bare
them ar mystify them.

4. When it"s all ower, what is it you want the audience to remember, understand, believe, ar
what actions do you want them to take?

Define Your Objective Exercise

You will be working in groups of three people in this exercise. Uss the other group mem-
bers for brainstorming purposss and to gain their insights. As a group, you can decide how
much individual work and smoup wark you do. You will stay with the same group while

v develop your presentation. Yoo will be developing a five-mimite presentation based
on the following statement

1. Select your own personal or bosimess topic. Afake sore it is something yon believe
wery strongly in or have great passion for!

A) Write your objective balow.

Meetings

e

Skill Practice

dll Practice Coaching
rr— Bedideean ©

ractice Coaching Checklist

paciice L oachimg 2 Nechilst
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Sample Workbook Pages

Presentation Skills provil
excel a5 A pressnter.

Thiz prozram will impro
voice, eyes, Eeshares, po
that ensures andience ms
format will assist you in
giving you a framework
Presentation Skills &= ded
workshop. This training
Integrating your work-re|

Crur goal 15 to build preay
tian and yeurself by fool

n Undersiandin
n Develgpimg T3

In this section of your w|
to accomplish by the end
toals 1o help you detenm
vour initial ohjactive to
inio the exercises and tal

© 2011 Brainstorm Chynamics

When you deliver your
ohserve how vou say it
on the following page o
onz and provide a work
Vo are strong, and the

A

1) Is it momotonons? 4
lose 2 person’s atenton

1) Is it harsh? A raspy|

1) Unfriendly? A cold
sive attitnde will put yol
audience m any way. Al

4) Do you tall: too fast
range from a deliberats

» Good presennd
in delivery rate

PRESENTATION SKHLLS

The first thing you mms!
below are some belpful

1. The objective mswer)
1. The mdience st fo
1. It's important that o

# Are they youn|

# Are they tech]
diffarent levals 4

» Are they blus
different interes
# Do they bave
them ar mystify

4. When it"s all over, w]
what actions do you §

You will be working in
bers for brainstorming g
much individual work af
v develop your presey]
on the following statem|

1. Select your own per)
wery strongly in or i

A) Write your objective)

Desien the Body of Your Presentation

This is where you begin to talk and think-through your presentation. The body needs to sup-
pOTt YO OpSning statements and prepare the audisnce for your closing statements. When

v are developing the bedy, have your ebjectives clearly displayed so you stay an-mack.
You may want fo use a yellow pad or 3 x 5 cards, and write one key point per page or per
card You can then move the pages or cards around to change the erder of the presentation.

Crutlined below are several key points to consider as you are working on this part of the pre-
sentadon. You will contmes to write out the body of your presentation on the following pages.

1. Decide on the Approach to the Design of the Outline of the Body

= Chronological » Feanmes Bensfits

# Topical » Old WayNew Way

# Cateponical » Advantazes TDisadvantazes
# Problem/Canse Solation = Foal Roadmap

» Comparizon/Contrast » Ohjecdons Answers

» [deal vs. Blzality » Addad Value
1. Decide on Vizual Adds

# Go through each of the pages or cards and decide whather a visual aid would help
explyin, mnderstand, or ponctuate the tought.

» If yes, what pictare, symbel, or graphic would be best?
3. Add Interest

= Breathe life and bumam interest into the presentation by adding stories, examples,
analogies, pimmicks, jokes, and pre-planned questons.

» Vo can use cument events, mumbers, s@tistics, references, and testimenials.
» Use thought-proveking quotations or persuasive words.
4. Create Notes

# Diecide on the first three to five words you will use to introduce sach key point.
Wext, dewelop any essential wards or phrases for the details en sach key point.

= Write ouf any special instmactions to yourself sach as when to use handowuts, the
flip chart, paimter, atc.
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Sample Leader’s Guide Pages

Sample Two-Dav Agenda
The times listed below are approximate and should be used only as a basic guidsline. If's more
fwmparant to allow the participants to spend time in the sxercises that benafic them the most. Tou
can easily modify these tmes, Try mot f Jet e clock mn vour warkshop. Observe the pardci- Short-Term Meetings
‘pants and make your time decisions accordingly. The oumber of participants in your session and
the amount of videotaping you decide to do will also affact the fimes lisied below.
(rpening the Workshap 20 mimures 8:30- E:50
Administration 10 minates 8:30- 2:00
The Effective Presenter 10 minates Q00 210
Developing Your Voice 20 mivares ©10- 930 ] i §
5kill Practice 40 minutes 0:30-10:10
Break 15 minntes 1010 - 10:25 .
5kill Practice 40 minutes 10:25-11:05
Eye Comtact 15 minates 11:05-11:20
Gastmes 15 minutes 11:30-11:35
Posnure and Movement 15 minutes 11:35-11:50
] 5kill Practice 2i) minates 11:50 - 12:10
Lunch 60 minares 12:00- 1:10 X W
5kill Practice () minntes 1:10- 2:10
Break 15 minuses 210- 225 Skill Practice Coaching Checklist :43
Preparing Presenarions 15 mimures 125- 240
Diafine Your Objective 15 minutes 2:40- 255
Create Your Opening Exercise 40 minutes 2:55- 335
Desizn the Body of Your Presentation/Exercise 60 minutes 3:35. 445 kills of an Effective Leader Exercise _,f) What Went Well?
What Could Use Improvement”
;]
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The times listed below
impartant to allow the pa
can easily medify thess o
pants and make your tim
the amount of videotpin
Opening the Workshop
A dministration

The Effective Presenter
Developing Your Voice
5kill Practice

Break

Skill Practice

Eye Comtact

Geshmes

Posture and Movement
5kill Practice

Lunch

5kill Practice

Break

Preparing Presentations
Dafine Your Objective
Create Your Cpening Ex)
Diazizn the Body of Youl

Skill Practice

1) State the following and direct participants to page 6.

This is your first opportunity to practice skills in this program. You will work in groups of
three to five people. This is a voice exercise, so yoor emphasis is to practice the areas of the
voice you just reviewed in your previous emeTcise.

Bewview the diagram on the flip chart as you explain the skill practice.

Thepersulprarttngtheﬂﬂhshsta.l.dlfmltnftlﬂrgmlpﬂdmthqlﬁhnn,
“What i the valwe of vour job in this erganization?™ Malke sure you focns on the word
“walne.” Some additional words von can mse fo act as a catalyst to help von in your mini-
presentation are; significance, impact, importance, o 1 es, benefits, advant:
ramifications, worth, resolts, savings, et

Huopefuolly, yom can respond to the question fairly easily 5o you can concentrate on sending
a confident and controlled voice. Don’t be overly concerned about your choice of words.
The primary focns is your voice. However, if there are key words yon want the andience to
remember, be sure to emphatize them. Your time limit for this exercise is two to thres
minutes.

Von may want to have the question written on the flip char alenz with some of the key words
for the participants to think about wsing m their skill practice. Once you review the guestion on
the flip chant, tear the page off and post it to the wall for easy reference.

The remaming people m the group who are Bstening to the person practicing are to act as
coaches. When you are coaching, observe the person practicing the skdlls and make some
motes to provide coaching feedback. Use the Coaching Checldists on pages 8 and ? as your
gmideline. Aiake sure yom stop the person practicing once the fwo to three minotes are up.

Let's take a look at the rules. The rules help keep the skill practice on-frack and increases
the Bkelihood the practice session will be worthwhile.

First, when completed, keep quiet. This rule is for the person practicing the slgll The ten-
dency for many people once the practice session is completed is to rationalize, make ex-
cmses, and so on. Leave vour egos outside the worlshop. Once yon've completed your 2

to 3 minmtes of practice, leep quiet. It's your coach’s form.

Second, listen to your coach. As the person practicing, yon may not agree with the coach-

ing soggestions. Yoo may not even Hie the people coaching yon. Nome of that matters.
What does matter is how your coaches saw the 1 to 3 minntes. Tale the coaching as an

oppartunity to improve.
And third do 3 to 5 repetiions. This is where voun really become skillful. It is based om

14

Short-Term Meetings

3 Meenng

Skill Practice

&kdll Practice Coaching
Tona acticiac o E— Bedideean ©

Skill Practice Coaching Checklist

What Could Use [mprovement?
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The times listed below
impartant to allow the pa
can easily medify thess o
pants and make your tim
the amount of videotpin
Opening the Workshop
A dministration

The Effective Presenter
Developing Your Voice
5kill Practice

Break

Skill Practice

Eye Comtact

Geshmes

Posture and Movement
5kill Practice

Lunch

5kill Practice

Break

Preparing Presentations
Dafine Your Objective
Create Your Opening/Ex)
Diazizn the Body of Youl

1) State the following and

This is your first oppary
three to five people. TH
voice you jost reviewed

Beview the diagram on
The person practicing i

“What i the valne of vy
“walne.” Sauadxhhnu

the flip chant, tear the paj

The remaming people o
coaches. When you are|
motes to provide coachiy
gmideline. Aiake sure v

Let's take a look at the
the Blelihood the pract]

First, when completed,
dency for many people
cmses, and so on. Leavd
to 3 minntes of practice|

Second, listen to your of
ing soggestions. Yoo mf
What does matter is hoy
oppartunity to improve|

And third, do 3 to 5 reg{

Create Your Opening

1) Seate the following and direct participant: to page 11

Yon are now going to begin worldng in your groups of three people. The first part of the
exTerchie is to create yoor opening. The one thing oo most convey in your opening to the
andience is your credibility abont the subject matter vom are going to present. Outlined on
page 21 are three key areas to consider. The primary thing I want you to focus on in creat-
ing your opening is setting the level of expectations. Remember, your andience is each
other.

Beview page I1.

1) State the following and direct participants to page 12,

In vour small group, discnss the different opening statements each person in the group
might nse. Each person &= to develop a separate opening statement based om his or her
subject and objectives. This is a geod opportunity to brainstorm several different
openings. Use the spaces in vour workbook to write your statements.

Practice your opening several times so yom gef it down. You can do this just by reading or
reviewing your nofes with your group once vou have finished developing vour opening
statement. Later on, you'll have time to do a complete =16l practice. If you become mer-
vous, you want to rely on vour training and practice sessions to get you throngh those first
tense moments. If vou are well-practiced, the ikelihood is much higher that yon will do
well. Once that happens, your confidence will kick-in and the presentation will go
smoothly for vow

You can wse the 3 1 5 cards that I have to write your notes in addition to wsing vour work-
books. When yon do your presentation in a complete skill practice, you will be able o nse
vour nate cards if yon wish. It cam be a good way to keep you on-frack.

Dioes anvone have any questions?

Answer any questions.

Add any personal insight Walk around and assist as needed.

An alternative method wo this exercizs is to brisfly walk the participants thronsh the workbook
pages for the opening, body, and clese, pointng out the key items to forus on in each section. In

their small group, the panticipants would discuss pages 21 through 20 while developing thair
[ressntation

3) Draw conclusions.

|n Meetings

Skill Practice

pldll Practice Coaching
rr— T

5 doen o

ractice Coaching Checklist




R eransor
'J

DyRaies

Sample Leader’s Guide Pages

Desien the Body of Your Presentation

1) Seate the following and

The times listed below a . 1) State the following and direct participant: to page 13,
impaortant to allow the p 1) State the following and You are now going to b
can easily modify these 1 o eTercie is to create voul This is where you begin to talk and think-through vour presentation. The body meeds to
pants and make your (o This is your first oppar] andience is your credi suppert your opening statements and prepare the sudience for your closing statements.
the amount of videotapin three to five people. TH page 21 are three key When vou are developing the body, have vour objectives clearly displayed so you stay on-
) voice you just reviewed ing your opening is 5 track. You may want to use a yellow pad or 3 x 5 cards, and write one key peint per page
Crpening the Workskap " ) . other. or per card. You can then move the pages or cards aroand to change the arder of the
S 4  Review the diagram on presemfation.
Administration l-T'-I B Review page 21.
) ' The person practicing 4 Otlined on page 23 are several key points to consider as von are working on this part of
The Effective Pressnter “What i the value of ¥g 1) State the following and the presentation. Yom will continne to write ont the body of your presentation on the fol-
- ) “walne.” Some additiog lowing pages or on your cards. Concentrate on number 1 and decide on the approach you
Dieveloping Your Veice pmm.hhul are; In vour small group, di will use for your presentation.
) . ramifications, worth, izht nse. Each ’ )
e : Hopefully, yon can subject and objectives. paze 13
Break a confident and contr openings. Use the spac » : H fed
i P 1) State the following and direct participants to page 14,
kil . primary focns &= Practice your opening 5
Practice remember, be sure to e reviewing vour notes w] Stay in vour small gronp and bramstorm how you mizht design the body. Use the spaces
mmtes. statement. Later om, v on pages 14 and 15 to write vour statements. Be creative in vour design. However, don’t
Eye Contact . . ¥ous, yon want fo rely o be concerned with developing visual aids. They will be reviewed in a later section.
&  Youmay want io have ts. If you
CGernme: lT ﬁﬁm%ﬁ o well Once that happen Remember, the more thought-proveking or stimulating you are, the more lkely the andi-
Pastare and Mor . smoothly for you ence will listen to you and accomplish the objectives you sef for them.
The remaming people § You can se the 31 5 ¢ Agan i i i i i
- . . Apaim practice voor body several times so yon have it down. The primary area to practice
Skill Practice :;I‘:shﬁ-r?meﬁ‘;:ﬁ books. When vou do v is the logical flow that you are going to use. Once you have that down, it becomes much
el . —
Lunck ideline. Afake sure vl vour mote cards if you easier to remember the words you will nse to fill in each area.
Skill Practice Let's take a look: at the Does anyone have any ¢ Does anyone have any guestions?
Bread the Blelihood the prach Answer any questions. Answer any quastions.
First, when completed, : persomal fnsi ; persomal insi
Preparing Presenmarions dency for many people Add amy insighy Add any insight
cmses, and so on. Leave " Walk around and assist as needed
Define Your Objective to 2 minutes of practice ::19;“ st method o A% o ng st
Create Your Opening/Ex) Second, listen to your of Lha:mm p. the pag 3) Draw conclusions.
ing soggestions. Yoo mf pre
Diazizn the Body of Youl What does matter is ha .
opportuity to improve 3) Draw conclusions.
And third do 3 to 5 rep|
Js]
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